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MISSION STATEMENT

Landmark Academy, recognizing the unique
giftedness of the individual student,will work In
cooperation with the parents and the community to
provide a nurturing and challenging environment
that encourages academic excellence, character
development, and a love for lifelong learning.

VISION

Every Landmark Academy student will attain
mastery of essential academic skills, demonstrate
exemplary character, and understand their unique
giftedness- becoming confident leaders and lifelong
learners.



ACADEMICS

Landmark Academy is committed to providing an exceptional e¢mucdor all of our students. With our
custom designed curriculum and our focus on individual learning styles, we make it our top priority to provic
excellence in this area.

The following are a few items you should know about our academic focus.

Report Cards & Progress Reports

Report cards are issued four times per year, at the end of eaagek@rading period. A phone call, emall
from the teacher is also a nor mal means of commu

We willendeavot o communi cate frequently with our parent
books are designed to let parents know what their children are learning and to help their children prepare
upcoming tests and projects. Our teachers will alsanmunicate using-mail and telephone as to progress
and/or difficulties a student may be having

Parent/teacher conferences are held at the end of each report card marking period. All parents/guardians wi
scheduled to confer with teachers durihig time. Report cards for all card markings will be distributed during
conference times only. Please refer to the school calendar for conferencandaiases.

OQur goal is to continually keep par epABSOLUNEHLYNONEe d
REASON for a parent to be surprised about their
oremai | parents to advise them of a studentds pro

if they have ay questions or concerns.

Landmark Academy uses the following grading system.
Kindergarten, 1% and 2" - Receive commeHrbased report cards.

3rd through 5" Grade - Receivegrades as follows

A 96-100

A- 91-95

B+ 88-90

B 8387

B- 80-82

C+ 77-79

C 71-76

C- 68-70

D+ 6567

D 62-64

D- 60-61

E 59 and below
Skyward
Skyward is an online based communication tool, w

(www.landmarkacademy.netFrom the Skward account, parents can accesgaigate attendance and grading
records.
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Homework Policy

We believe that homework has a practical use in enhancing student learning. However, we also believe
effective learning can occur with a minimal amoohthomework being assigned, if classroom instruction is
well-planned and wekxecuted.

The purposes for homework are as follows:

1. Preparationi This type of homework is used for obtaining background information and to prepare for
the introduction ohew material.

2. Practicei This type of homework is used to reinforce skills and subject matter introduced in class.

3. Extensioni This type of homework is used to move students beyond the classroom conten
encouraging the creative and imaginativespit of knowledge.

Landmark places a premium on the importance of family and living a balanced life. -@wtu€lents are
engaged in learning from 8:15 a.m. until 3:25 p.m., and dus®idents are engaged in learning from 8:00 a.m.
until 3:10 p.m., egn longer when extraurricular activities are considered. Children need recreation time,
family time and time to simply unwind. We believe that homework should not be punitive or excessive.

Through our learning styles expertise and personalized atisinuve believe that we can ensure that learning is
optimized in the classroom and that homework is to be used infrequently and for a specific purpose, as nc
above.

Academic Honor Roll

An academic honor roll has been established for the purposecofniging and promoting academic
achievement . A student must obtain a ABO or abo
be an integral part of the honor roll. If a citizenship mark displays any type of need for improvement i
acalemics or behavior, that student will be removed from the honor roll.

Field Trip Policy

At Landmark Academy, we consider field trips to be an important part of the educational process, as th
greatly enhance learning. All students are requiredtémétany field trips scheduled for their class. Involved
parents will be requested to provide necessary transportation for themselves, if applicable, and to assist \
supervision. Notices and permission slips will be sent home with students and rmesirbed before the
student will be permitted to go on the field trip. Any permission slip not signed and/or returned to the scha
will count as an unexcused absence for the student. The student will still be expected to attend school that
Dress ode will be determined according to the nature of the field trip. Students must travel to the field trip vi
the transportation the school has arranged for the field trip. Students may travel back from a field trip if writt
permission is provided to¢hteacher in advance, by other transportation.

Promotion / Retention

A student at Landmark Academy is promoted to the next grade level each spring based primarily on a jc
decision among teachers, parents, and the administrator. When possiblersusmsdesired. Factors such as
academic level attained, academic progress, maturity level, and age of the child are taken into account w
promotion decisions are madelowever, the school administrator reserves the right to retain a student in

the same grade when, in his/her judgment, a combination of the factors listed above strongly suggest that

a student needs to have another year of growth in order to be successful at the next grade lev&lich a
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decision is never made frivolously, and is premety numerous communications between the school and the
parent throughout the school year.

Friends of Landmark (Parent VVolunteer Group)

In an effort to aid in communication, we strongly encourage parents/guardians to become active members in
parent organization.  The purpose of such an organization is to enhance relationships betwes
parents/guardians, teachers, and administration.

There are several areas in which we would like to have parents volunteer and assist within the school.
ensure tb highest standards of security, volunteers will be expected to read and sign an agreement regarc
student, staff, and school confidentiality. Depending on the frequency of volunteering, a person working wi
school children on an ongoing basis may éguested to be fingerprinted and cleared by the FBI and State of
Michigan. In addition, it is preferred that siblings remain at home while a parent is volunteering.

We will post information about our volunteer program in the areas of need that LandmsarkMe will also
provide the name and phone number of the Volunteer Coordinator for you to make arrangements
volunteering.

CONDUCT

Landmark Academy Code of Conduct

Students attending Landmark Academy are guaranteed the right to a public edulfatios.right is to be
guaranteed, regular attendance in classes is of vital importance. The United States Supreme Court has helc
a student may not be deprived of this right of a public education without adherence to procedural due proces:

It is the responsibility of the Landmark Academy staff to ensure that no student is arbitrarily denied the right
an education.

It is the responsibility of each student to behave in a manner that does not threaten, interfere with or dep
other students dheir right to an education.

This Code of Conduct has been adopted by Landma
enforced by the administration and staff of the school. Students who engage in behavior that violates the C
of Conduct wil be subject to disciplinary action.

Parents Have a Responsibility to:

e Ensure that your child arrives at school on time every day.
Provide your child with adequate food, shelter, clothing, and a loving, secure, and nurturin:
environment.
¢ Provide healthyand nutritious snacks/lunches for your child.
Become familiar with the Student/Parent Handbook and the School Code of Conduct.
Contact the Administrator in the event of Code violations or infractions against your child that occurs :
school.
Recognize thiathe Administrator and school staff are custodial agents of your child during school hours
Respect and acknowledge the expertise of the administration and the school staff.
Maintain control and composure when disagreeing with action taken by schoairatrso
Become involved with the school s activities
Become involved in the parent/student/ teacher
achievement and character development.
¢ Assi st i n your c histadigshgoohstudyabissr k and hel p e
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Make sure your child is responsible for any incomplete assignments.

Assist your child in practicing and applying classroom skills.

Maintain communication with the teachers and the administration either verbally or in written for
Attend parent/teacher conferences.

Respect the school community, including all of its members.

Students Have a Responsibility to:

Participate fully and actively in the learning process and the overall school educational programs.

e Behave in a mannerdhdoes not threaten, interfere with, or deprive other students of their right to ar
education.

e Come to school and to class on time everyday prepared with school supplies/materials, lunch, an

good attitude.

Respect administration, staff, and all voliersand obey their instructions.

Respect school property, textbooks, and all instructional materials.

Become an active participant in the parent/student/teacher compact.

Present Agenda Books to parents and teachers on a daily basis.

Complete and turn in lehssignmentsn time

Keep lockers clean and orderly.

Adhere to the Code of Conduct.

Discipline Philosophy

Landmark Academy operates student discipline using a balance between responsive interaction and assertiv
discipline.

Landmark Academy personngill bring correction to students when conduct disrupts the learning environment
or degrades the students, staff, or the reputation of Landmark Academy. Staff will use their professional
judgment in each situation bearing in mind that the aim of allgliseiis not to inflict punishment, but to

replace negative behaviors with positive ones.

Research in behavioral sciences shows that the traditional educational models of detention for minor infractic
writing sentences, copying a document, doing homlkemdoing nothing, does not correct or improve the

targeted behavior, especially if the detention is not assigned or served immediately after the negative behauvic
observed.

Landmark staff is trained in responsive interaction and reasisd communation skills. The goal is to

identify and resolve the underlying issues that triggered the negative behaviors, bringing clarity and closure a
all times regarding the specific behavior that had taken place. Most disruptive behaviors will be addressed
immedately with the student either in the classroom privately, outside the classroom, during lunch, and/or aftc
school. The purpose during the time with the student is to secure the opportunity to talk with the student one
one to bring about the desireldange.

We also believe that seffiscipline and personal responsibility are very important character traits, and that they
are learned behaviors. We purposely strive to equip students to be able to clearly identify their feelings and
needs as proactivegredients to healthy behavior. We both teach and model the desirable behaviors and
positive character traits we expect to see in our students.

We also realize that there are more severe behaviors that warrachool and/or outof - school
suspensin/expulsion, with the end in mind of protecting students, staff, and school property. Some of those
behaviors are, but not limited to:



Physical assault

Weapons

Fighting

Disrespect/Insubordination toward school personnel
Threats of any type

Under the inflence of any type of alcohol or drugs
Possession of alcohol or drugs (prescribed or OTC)
Theft or arson

Weapons and Threats

Landmark Academy has established a strict policy regarding weapons, bomb or similar threats (includi
biological threats). Thedministrator or designee will be reviewing this policy with the students, and we urge
you, as the parent or guardian, to also take the time to discuss this policy with your child.

It is important that all parents and students understand the seriousnesspains, bomb and biological

(Anthrax, etc.) threats in school. The position of Landmark Academy is that a student carrying a weapon can
charged with carrying a concealed weapon and this may be determined to be a felony. Likewise, stude
making bonb threats, instigating a biological scare, or other similar threats may face criminal charge:
Landmar k Academyds policy regarding these issues

Notification of parent

Referral to the proper police authorities

A ten day suspension

A recommaedation for permanent expulsion

The interpretation of what constitutes a weapon can includedkd weapons, b.b. guns, pistols, starter
pistols, knives and other potentially dangerous devices. Students need to understand that possession
weapon an include passing a weapon from one student to another, holding it for a few minutes to look it ove
or putting it into a purse or book bag to hold for a friend. Any contact with a weapon constitutes possessit
Bomb or other threats can include wrnittéhreats or verbal threats witnessed by others. Any powdered
substance carried by a student or mailed to any school facility will be deemed as a threat.

Landmark Academy has jurisdiction regarding weapon possession or threats of bombs, biologicalaror si
threats to and from school at extracurricular activities, and during other school related activities.

Dress Code and Jean Day

We believe that proper attire is important for establishing a safe environment conducive to learning. T
Landmark Academ dress code has been developed with that in mihd student reports to school wearing
inappropriate attire, the classroom teacher will call home and a parent will be responsible for bringing pror
attire that same day.

Permitted Attireé
Students ar® be neat and clean to the best of their ability which is healthy and courteous.

e Shirts/blouses must have a collar and may have short or long sle@okss may beshades of blue,
shades of red, white, khaki or graystudents may wear any shade ofebtr red shirt. No black.
Turtlenecks are also acceptable. All shirts are to be tucked in at all times.

e Small, name brand logos are acceptable, no larger than one (1) square inch. Students may w
Landmark Academy logo attire on any day as long ashtineles a collar. This attire must be in school
colors ghades of blue, shades of red, white, khaki or)gray

e Vests, fleeces or sweaters musshades of blue, shades of red, white, khaki or.gray



Not

Boys will wear pants (or shorts at the knee) that daekb gray, khaki, or navy blueBelt looped
pants/shorts must have a beltPants must be worn at the waist.

Girls may wear black, gray, khaki or navy blue jumpers, skirts, skorts, shorts or pants thatiaok one
above the knee or longeBelt looped pants, skirts, or shorts must have a belt.Low-rise pants and
skin-tight pants are not permitted.

Dress shoes or tennis shoes may be worn and tied if applicable.

Socks or tights must be worn at all times. Girls may wear nylons in grades 6 or above.

Girls may wear light makeip in grades 6 and above. No glitter.

One watch, one necklace, one bracelet and one ring per arm/hand in §faafes @. Kindergarten
through ', no necklaces, bracelets or rings.

Permittedé
Exposed body piercing with the eetion of earlobes.
Sculptured/carved hairstyles (letters, signs, mohawks etc.).
Off colored hair (green, orange, purple, bright red etc.).
Chains, dog collars, spikes, etc.
Wearing a hat/visor/sunglasses in the building.
Large pocket cargo pants, saggbagging of pants, or pants of excessive length.
Opentoe shoes.
Jeans of any type.
Bandanas (headband bandana).
Temporary/permanent tattoos.
No wind pants, athletic pants, sweatpants, pants made of nylon, leathewwaamy mesh, denim or
pants having gan style appearance.
No ripped or torn clothing.
No stripes on pants, sleeves, or across shirts.
No jackets are to be worn in class.
No short, midriff tops, blouses, belly shirts, or shirts that cannot be tucked in.
No sleeveless shirts or tank tops.
No shirts worn wrapped around the waist.
No slippers
Low-rise or skintight pants.
No Heelies (Shoes with wheels)
Gang and gangelated symbols, colors, clothing, emblems, etc.

Gym Clothing Guidelines

Girls -

tights, shorts, sweat pants, or pants are recemaed for girls to change into or wear under their skirts

(if appropriate) on gym days. Shorts must be-thigh or longer.

Boysi Sweat pants, shorts, or a different pair of pants may be worn during gym class.

Shoes Tennis shoes must be worn for gym.

No foul or objectionable attire.

Casual Day Policy

Students may be rewarded by receiving a free casual day. Students may wear clothes that are modest
and school appropriate. Administration reserves the right to determine if the clothes are appropriati®r
maintaining a safe and effective learning environment.



Jean Day Policy

Students will be allowed to wear denim clothing on Friday if they comply with all dress code policies Monda
through Thursday. Al l shirts ologo ditfeeoa a dressacpde shimu s
Attire must be neat and clean. No ripped or sagging clothing will be permitted. No chains, dog collars, spik
No hats/visors/head bandanas of any kind. Short/skirt length rule must be followed. Sandals age allow
however, no flipflops. Socks are required for safety reasons. If students do not participate in Jean Day, th
must follow the daily dress code policy.

The cost to participate will be a $1.00 paid each Friday morning to the classroom/homero@m tachnts

may choose to pay for jean days in advance to receive a discounted rate. Payments redeéndsd/,by
Septemben 8", 2009for the entire year will be discounted approximately 20%, to $25.00. Those paying by
Friday, Septembed. 8", 2009for the first semester and Wyriday, January 1% 2010for the second semester
will receive a discount of approximately 10%, to $14.00 per semester.

If a student has prepaid for the semester or year, and does not follow dress code policy Monday throt
Thursday, the money that has been prepaid will not be refunded and the student will not be allowed
participate in Jean Day.

Library and Textbook Policy

Property assigned to students shall remain the property of the school. Books assigned to saudeats ar
property of the school and are considered a | oar
ensure that textbooks and other loaned property are returned in satisfactory condition or to reimburse the sc
for the cost of replaament. Each book issued is of top or usable quality and at any time during the school ye
will be subject to inspection. While each book will automatically depreciate at a rate of 20% per year, a bo
that depreciates at a rate greater than 20% in @obkglear may be subject to a fine. The fine will reflect a
percentage of use based on the bookds original v

Books shall be assessed as follows:

#5 (new) 100% of the bookds value for replace
#4 (very good) 1 year 80%

#3 (good) 2 years 60%

#2 (fair) 3 years 40%

#1 (poor) 4 years 20%

#0 Book is no longer usable

A book will no longer be usable and rated #0 under the following conditions: pages have been torn out, co
has been torn off, and answers are written in the book. If a sdoktiat any time during the school year, the
student must replace it at its beginning of the year value. Students, who mark with pencil, crayon, pen
marker at anytime in Landmark Academy textbooks, will be subject to a fine. The fine is $1.0Qgdiyia

will not exceed the beginning of the year value of the book.

No report cards or student records will be released until all Landmark Academy books/materials have been
returned to the school and all fines have been satisfied

Lunch and Recess

Proper behavior and eating habits are to be developed at home and should be carried over in school. Stuc
will be required to:

¢ Wash their hands before handling any type of food.



Talk quietly during lunch period.

Respect others, especially lunch volunteers

Use proper language and table manners.

Keep personal property at their own eating area.
Clean up their personal eating area.

Parents are encouraged to send nutritious fnotod f
send beveragesontaining caffeine with their childRefrigerators and microwaves are not provided Drink
boxes can be frozen in home freezers, sent to sc
Please danot send drinks in glass bottles or glassontainers.

Landmark Academy now has vending machines with snackscaif@ine soft drinks, and milk. If your child
plans to use the vending machines, please make sure that they have correct change, as the office doe
provide change for students.

Birthday, party, and picnic treats must be commercially produced and prepackaged. No homemade food i
be distributed to any student.

Students will have recess after lunch and at other times during the day as deemed appropriate by the teache

Locker Policies

All lockers assigned to students are property of Landmark Academy. Administration shall have custody of .
locker combinations.

The school assigns | ockers to its students for t
lockers for schoetelated materials and authorized personal items such as outer garments, footwear, groom
aids, and lunch. Students are solely responsible for the contents of their lockers and must not share their lo
combinations with other studesn Students are to keep their lockers clean and in order. Students will be
charged for any damages occurring to their locker.

Random searches of school lockers and their contents have a positive impact on deterring violations of sct
rules and regutang proper maintenance of school property. Random searches also provide greater safety &
security for students and staff. Administration may search lockers and locker contents at any time withc
notice. The administration may request the assistahadaw enforcement officer while conducting a locker
search and will supervise all searches.

Personal ltems

We do not accept responsibility for studentsod pe
are not necessary for theirred at i on. El ectronic games and toys
players, cassette recorders, camcorders, roller skates, roller blades, skateboards, hackie sacks, toys, water
stuffed animals, etc., are not permitted in the school unlessa$permission has been granted by the building
administratoi(cell phones and pagers are subject to out of school suspensioAny other personal items that
staff member 6s judge to be unsafe or I nagffiperuotp r i
parents retrieve thenPersonal party invitations are not to be passed out during school hours.

Telephone Use

Students are not allowed to use the classroom or office telephone unless an emergency arises. Students ¢
receive outside alls; however, messages may be given to the office staff to be forwarded to the student
scheduled breaks during the day.
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Student Pick-Up Policy

Your child is the most important part of our school. Please make sure that you follow all procedudasgregar
drop off and pick up to ensure their safety. Always be aware of surroundings in the parking area. Watch
children and drive slowly!

Because of safety issues and student health (allergies), we ask thats not be allowed in the school
building or the parking lot. If you must bring your pet when picking up your child, please ensure that the
animal remains in your vehicle.

Dismissal time for Kindergarten through 2nd grade is 3:25 pftthrdugh %' grade students will be dismissed

at 3:10 p.m. Students will be dismissed from the sidewalk in the front of the school. Parents are to meet the
student at the sidewalk and escort to their vehicle. Students not picked up by 3:40 pm will be sent to office
call for their ride. At 4:00 pm, studets will beusheredo ou after school latchkey prograthABS). A $10.00

fee will be assessed and must be paitietime of pick up.

Students will not be released from the classroom until he/she has been signed out at the office.

ATTENDANCE
Tardin ess
At Landmar k Academy, we believe that promptness
t herefore, essenti al t hat your <child arrive to s

also unfair to the otheyupils of the class who are disturbed by the tardy member. Reasonable explanations &
always acceptable. However, habitual tardiness is not acceptable behavior and may result in detention, pare
contact, in school or out of school suspension, an@ferral to the Intermediate School District Attendance
Officer or probate court.

| f a student does arrive |l ate for school, he/ she
pupil after the time scheduled for the opening o$sts constitutes tardiness.

e Excused tardy a tardy that is a result of sickness, accident, or other reasonable problem deemed seric
by the school. Oversleeping is not considered excused. Simply not getting your son/daughter to sch
on time is alsaot excused

e Unexcused tardyall other tardies.

e Excessive tardinessill result in a meeting with administrator.

e Tardies may be dealt with in a disciplinary fashion if the problem continues.

o Further tardies will be referred to the St. Clair County RESA truancy officer.
*I't is the parent/ guardiands responsibility to e
up ontime. *
Absences

Michigan law requires that every parent/guardian having charge of a child age six to sixteen shall send tt
child to school for the entire school year and
Parents/guardians who violate the School Compulsory Law are subject to court action, which can result i
fine, imprisonment, or both. The adnstrative support staff will address all attendance issues along with the
school social worker. The administrator will become involved when there is a pattern of violations.
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e Attendance is taken each period of the day. Students missing 10 minutes oflassywill be
documented as having an unexcused absence, unless a parent calls or signs the student in during the
10 minutes of the class with a valid excuse.

e |If the parent/quardian does not call the school by 9:00 A.M. on the day that his/her child absent
or tardy, the absence or tardy will be considered unexcused.

e |If a student has scheduled a health or similar appointment during class hours, parents must notify
administrative office at least 24 hours prior to the appointment to avoid anuseexabsence. You are
encouraged to schedule appointments for your child outside of regular school hours whenever possibl

e For prearranged absences, parents must provide a written notice and complete a prearranged attenc
form. The form is availablm the student office.

¢ |If a student has an emergency appointment, he/she must verify it with an official written excuse from
parent/guardian when he/she returns to school.

e |If a student is absetitree or more days due to illness, your child must havergten physician/nurse
excuse upon returning.

e |If a student is absent for an extended period of time (death in the family, etc.) a written note to tt
building administrator is required before he/she is permitted to resume classes.

e The st udenet 6nsa ya titnepnadcatn ct Btedentstwhochee aldsentédtruagtrl@ad mare
days in one semester may be referred to the truancy officer at the St. Clair County RESA
Continual absences may effect the studentds p

e The responsibility to complete work missed duringeanusedabsence rests solely with the student or
parent/guardian.

e Excessive truancy will be referred to the St. Clair County RESA and Juvenile Court System.

There are 3 types of absences:

Excused Absense Ex cused absences are those absences suct
family (3 are allowed).

Unexcused AbsencedJnexcused absences are those such as family vacations, a car not starting, sleeping
late, parent overslept, patedid not call in absence or the phone call was made after 9:00 a.m.

School BusinessAbsences approved by the school for field trips, special programs and activities do not coul
toward a studentds semester absence total

Emergency School Closing

In the event that Administration deems it necessary to close the school an announcement will be broadcas
the radio stations as soon as possible indicating Landmark Academy School, in Kimball Township will k
closed. Usually, but not always, if the Portrblu Schools are closed due to weather emergencies, we will also
be closed. WGRT, WNFA, WHLS/WSAQ, along with television Channels 2 and 4, will announce schoc
closings.

MISCELLANEOUS

Accident Policy & Immunizations

To provide for the care of your dtiren, should they have an accident, the teachers and lunch aides will care fo
your child according to the severity of the injury. Any accident that requires a report shall be completed a
kept on file in the office.

By law, evidence is required thatsahool age child has received necessary immunizations. The school office
must have a record of any disability of a student, such as: epilepsy, seizures of any kind, diabetes, allergies,
Any parent who wishes to waive the right for immunizationstmerseive a waiver form from the main office

of Landmark Academy.
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Communicable Health Issues

Any student who has contracted a communicable disease such as ringworm, chicken pox, measles, mumps,
must have their parent report the disease to the rtudiice immediately following diagnosisLandmark
Academy is a nitfree school; any student found to have nits would be dismissed from schodl child may
return to school after 24 hours to receive a recheck from the student office Stiaffents maynot attend
school if immunization record or waiver form has not been received by the student office.

Asbestos Management Plan

The local education agency known as Landmark Academy is required by 40 CFR 763.80 to complete
inspection to determine whethany hazardous material was used in the construction of our facility. The
inspection was completed in July of 2003 and our facilities do not contain any hazardous building materi
Documents pertaining to this inspection have been furnished to tleedbtslichigan as required. A copy is
available at Landmark Academy for your review.

Lost and Found

We advise you to properly | abel your <childdés cl o
A lost and found area will be establishia the school building and made available to parents and students. At
the end of each marking period any unclaimed items will be donated to charity

Medication Policy

Medication includes prescription, ngmescription, ovethe-counter, and herbal miedtions, and includes

those taken by mouth, by inhaler, injection, and those applied as drops to eyes, nose, as well as all medica
appliedtothe skin A Per mi ssi on For m f or isRttaghedcta thischandbodd ardl imasa t
be completegbrior to any medication being administered to the student. This form must be renewed each yea

Written instructions from a physician must include the name of the student, name of the medication, dosage
the medication, route of administration, anddithe medication is to be administered to the student and shall be
kept on record by the school.

Any adverse reaction to medication, as described
student 6s par ent / g medicadionahall be keptendrilabeleé container asAprepared by the
phar macy, physician or pharmaceuti cal company Wwi

and the frequency of administration. Medications must be brought to the sghootbh e st udent
guardian. No changes to medication dosage or time of administration will be made except by writte
instruction from a physician. APer mi ssi on For m f or isRttaehedcta thischandbodde d
and must be completedipr to any medication being administered to the student. This form must be renewet
each year.

Communication

An essential part of Landmark Academy is our commitment to communication. We will endeavor to keep an
open line of communication with parentsagdians. Each classroom teacher will send home a weekly
Newsletter highlighting classroom and school activities. From time to time, we will send a Newsletter home t
keep everyone informed of what is happening at Landmark Academy. We will also contmtimizagh
Skyward,parent/teacher conferences, progress reports, report cards, teacher contacts, agenda books, and ot
We are all on the same team; therefore, it is very important that we maintain a high level of communication.
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If a particular maer raises a question or you have a suggestmnare asked to consult directly with the

teacher involved Please call the school office to make an appointment with the teacher. During school hours
parents are asked not to walk through the hallsak ilato classrooms as this creates a distraction for the
students and the teacher.

Parents/visitors will be required at all times to check in at the main office before entry to any other part of the
building and have an identification tag on at all tme

Notification to Parents Regarding Student Records

In compliance with Federal regulations, Landmark Academy has established the following guideline
concerning student records:

Each studentds record wil/l b & C&6@, iptated imtheaschaoboffidei The n
information in a studentds record file wildl be
student, an adult student (18 or older), and those authorized by Federal law and District regulations

A parent/guardian has the following rights:

To inspect and review the studentsd educati on
e To request amendments if the parent believes the record is inaccurate, misleading, or otherwise

violation of the studentsd rights.

e To consent to discbur es of personally i1dentifiable inf
records, except to those disclosures allowed by the law.

e To challenge the school 6s noncompliance with
hearing.

e To file a conplaint with the Department of Education.

e To obtain a copy of the school dés policy and g

Personal Fundraising

Fundraising, other than Landmark Academy fundraisers, is not to take place at the school.

Rights & Privacy Act

We have been asked questions regarding the relationship of the Family Educational Rights and Privacy Act
1974 and have had requests for information on enrolled students from various associations, trade schools,
others.

The purpose of this section is ¢tarify what types of student information will be released. A school district
may release Adirectory informationo without secu
t he school has given an anmrwalmanotoinc & r eAd dr doitnhge
information requires parental/student permission in order to be released.

Below is a list of information that Landmark Academy can give out without written permission.
e Name, address, telephone number

Date and @ce of birth

Major field of study

Participation in school activities

Dates of school attendance

Honors and awards
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| f you do not want this i nformation released ple
to the attention of the biding administrator.

Student Internet / On-Line Services User Rules and Policies

Landmark Academy provides Internet access to its students to explore thousands of libraries, databases
bulletin boards throughout the world. Use of the Internet aner athline information services is a privilege
extended to students, faculty and staff to enhance learning opportunities.

Although the Internet offers valuable resources and opportunities for learning, some material accelséle on
may be illegal, defaatory, inaccurate or potentially offensive to some people. Use of the Internet and othe
ortline services in Landmark Academy is restricted to activities that support the educational goals ai
objectives.

Landmar k Academy r es p @ecideswhetharohnotftoaatow thgirclsild to acgebstto the o
Internet and parental permission is required for students under the age of 18 tolineeresources at
Landmark Academy. The following guidelines have been established regarding the bmerother odine
services:

e Students are responsible for good behavior on school computer networks, just as they are in classro
and school hallways.

e Landmark Academy administrators will deem what is inappropriate use of the Internet and dither on
information services and their decisions are final.

e The administration, faculty and staff of Landmark Academy may deny, revoke or suspend student acc
accounts for inappropriate use of the Internet and othénernformation services.

e Landmark Academyeserves the right to review any material stored in files and may edit or remove an
material which the staff, in its sole discretion, believes may be unlawful, obscene, abusive or otherwi
objectionable.

e Transmission of any material in violation of U@.state regulations, including copyrighted, threatening
or obscene materials, is prohibited.

e Use for commercial activities by f@rofit organizations, product promotion, political lobbying or
illegal activities is prohibited.

e The following uses of the farnet and other aline information services are not permitted;

a. Sending, receiving or displaying offensive messages or pictures

b. Using obscene language

c. Harassing, insulting or attacking others

d. Damaging computers, computer systems or computer networks

e. Violating copyright laws

ff. Using another personds account and/ or pass
g. Giving your account and/or password to another person

h. Trespassing in another personb6s folders, w
i. Intentionally wasting limited resources

j.  Employing the network for commercial pases

k. Divulging personal information about yourself or others to strangers (includes addresse:

telephone numbers, credit card numbers, passwords or other confidential information).

Violations will result in a loss of access as well as other disciplinaoy legal action. School disciplinary
action will be determined by the school administration in accordance with the Student Code handbook
and Board Policies and may result in suspension or expulsion.

The signatures of both the student and the parentligmaffor students under the age of 18) are mandatory
before access to the Internet and othelimaservices may be granted. (See Form attached.)
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Special Education

All special education students have an Individualized Educational Plan (IEP) writtémefo annually, and
their classes are provided in the least restrictive environment. Special Education students follow the sa
school rules, regulations and policies as general education students unless altered by an Individual Educati
Planning Commttee (IEPC) decision or the local policy is in conflict with a county, state or federal
rules/policy.

Title |

Landmark Academy is a targeted assistance school. This means that there is a certain number of children
can receive services through €itl funding (federal supplemental program) that are designed to help children
reach high academic standards. In receiving funds from this program, the school has a requirement to inft
you, as parents of children attending a Title | school, of informati@ilable to you regarding the professional

gualifications of your chil dés classroom teache
follows:
e Whether your childbés teacher has met Mdeddvalsg an
and subject areas in which the teacher provides instruction.
e Whet her your <childbdés teacher is teaching und
Michigan qualification or licensing criteria have been waived.
e The baccalaureate degre maj or of your <chil dbés teacher anc

held by the teacher, as well as the field of discipline of the certification or degree.
¢ Whether your child is provided services by teacher assistants and, if so, their disaigica

You may also request additional information on the level of achievement of your child in each of th
Mi chigands assessments. Mi chigan uses the Michi
achievement.

31A

There are some childrevho are eligible to receive additional services through 31A funding (state supplementa
program) designed to help children reach high academic standards. Students that qualify for 31A services w
receive additional tutoring services either during the ar after school. Parents will be notified if their child
gualifies for this 31A coaching program.
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